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PPMS: user quick reference

Login page
PPMS for the Light Microscopy Facility (LMF)

Homa  Account Crestlon Requeat Tralning Request Project Request Schadules Statistica Logout

Login

Enter your ussmams: To find your usemams:
|[ st of PPMS accounts | #

Enier your pasaword:
T

login_

It you do not rememiber your password, you can follow these inatructions

It you do mot have an account yel, you can fill im an gccownt crestion reguest

You can reqguest a training [you will need a vald account or an account creation reguest)

You can fill & project crestion form (you will nead & valid accound or an account creation reguest)

I you cannot bogin or have any trouble please contact: LMF facilty, emailimf @main.edu, phone: 4545

Tres core facility management system is also used by the following facilities: Core Facility 3 (CR3), Core Facillity 4 [CF4)

Estratocore PRMS v2014

- Enter your credentials to login on the PPMS software

- If you do not have an account yet, you can select the “account creation request” link under the
login and password form, or in the main menu

- if you can’t remember or don’t know your password, you can use the link “follow these
instructions”
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Account creations requests
PPMS for the Light Microscopy Facility (LMF)

Homa  Account Creatlon Request Tralning Request Project Request Schedules Statistica Logout

PPMS account creation form

PPMS accounts on this system are used by the following facilities: Light Microscopy Facility (LMF), Core Facility 3 (CF3), Core Fecility 4 (CR4).

Irmipior tart:

It you slready have a FFME account that doss mot work anymorne or may have been deactivaled, please do MOT fill out this form, please contact an sdminiatrator for
asaistance: LMF facility, email:imi @ main. edu, phone:4545.

It you do not rememier your password, you can follow thess instructions.

Please choose one of the following options:

® “our institution iz Medical School
Your institution is NOT Madical Schoal

Please enter your detalls below ( * : required fields)

First name:
[ | =

Last name:
[ | =

Phone:
[ ] =

Ennad |:

[ {@/main.edu ] *
It your email exists im both & short and & long form, please use the shor form
[Uss amithi@main.edu instead of johnsmithiEmainedu)

Account nunmber :
[ | * (please respect the default (ABC) 000-000 pattemn)

Passwaord you want to use:
[ =

Iﬂaqrpa |pasaword:

0 0o nat use a dictionary hased word, or 8 name
QDo nat use senas ke 1234 ar gwerty ar abod

QO Try to use combinafions of lowercase (2-z), uppercase
ietters (A-Z), numbers (0-5) and non-aiphanumenc charactars
M Tha nan ainhanimarie charactars affawand ama-

- First, select whenever your group (laboratory) is part of Institute or not

- Please make sure to fill all mandatory fields, and to choose a strong password

- If your group is not in the list, click the link “My group is not in the list” to enter your group
(laboratory) details and PI
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Training requests

PPMS for the Light Microscopy Facility (LMF)

Home  Account Creation Reguest Tralning Request Project Request Schedules Sistlstice Logout

Training Request

Flzase select one of the following forms:

0 |mage Anslysis Request Form
0 Light Microacopy Training Request Form

Training activity

Tihere is (are] cumently 1 pending reguestis) for fraining in this core {acility
[traiming requests may be processed simultanecusly by the core atai)

The average wait penod for frainings in thes core facillity, over the last six months, has been & day(s)
[imporiant: past perlormance is only indcative, your fraiming could 1ake less time, or more time, 1o be onganized)

#Stratocore PPMS v2014

- You can request a training right after requesting an account, or at any time using the “training
request” link in the main menu or in some other pages in the software

- You will be able to pick which training form you want to submit. Make sure to enter an answer
to any mandatory question.
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PPMS home page
PPMS for the Light Microscopy Facility (LMF)

Homa Book Order Tralning Request Project Request Documents Schedules Ststistica Publications Proflle  Logout

Home

Book a system: QOrder a service or a consumable:

[Systems available for booking =]

[Services,l’cu nsumables availab =]

Make a new raquest: requesta tralning I'GQLHST."ETBI'[ a new projact

Reporl a publication Orders - new (1
Please repor any publcation that used the LMF's resounces. Order ref #67

Thiz is wery important for us when we submit grant applications or grant
renewals, 50 thanks in advance for your help!

Ordars - accepled (3)

Order ref #52

Order ref $63

My projects (1) -
Order ref $66

Grant 30300 for bioimadging

My order history

Report an Incldent

See all my orders in this core fecility

[Chm:rs.e & system =]| report |
My sesslons (10) &
Interventions planned (2] & today, at 11:30 (not booked, 2mn): Preston view
tomarmow, 930 to 10030: Feteher view ica
#810 - Preston - Friday, Special - not availlable -
Cleaning tomormow, 11:30 to 13:30; Feteher view ica
£812 - Cooker - Friday, Special - not available tomorrow, 13:00 10 15:00: Preston view ics

- Onthe top-left section of the page, you will find a list of the instruments or resources you are
allowed to book in the facility (and only those). You may have to request a training to be
allowed to book more resources.

- Onthe top-right section of the page you will find a list of services or consumables (if any)
available for order in the facility .

- The bottom sections of the home page will allow you to review information about the facility
resources, your own bookings, documents to review or agree, links to register for notifications in
case of cancellation by other users, etc...

- Please do not forget to use the “report a publication” function to share with the facility any
publication that used its resources.

- Please do not forget to use the “report an incident” function to report any trouble you had
while using the facility resources.
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Booking time on instruments

PPMS for the Light Microscopy Facility (LMF)

Homa Book Order Tralning Request Project Request Documenta Schedules Statistica Publications Profila  Logout

Confocal Microscope Ginger (DWB201C)

rate: 400
[S',.'stems available for booking: :] - After 4h [contimuous sessions): 10
Week 17, from the 04/25/2011 to the 0501/2011
[previous week] [current week] [next week] [othar weak]
ijact:[ no project selected #]
Monday Tuesday ‘Wednesday Thursday Fricay Saturday Surday
04/ 25/3011 QAS2E2011 Q4SBT0 042852011 O/ 2930 0453052011 Q50153011

- Select any time slot you will need

- You can select time slots either one-by-one or you can click and drag to select time across multiple
hours or days

- You will then need to click on the button “book” at the bottom of the page

- You may need to select options above the “book” button, or in a secondary page

- You may open other user’s sessions to view their contact details
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Cancelling a session

ltem

Confocal Mcroscope Ginger

Perlod

Thee 0442852011, from 10000 1o 12:00
Perliod class

Peak mours

User

Aoy Roman

heminer of the "gordon” group (Gordon Laboratory)
Contact email: shney @main. edu

Contact phone: 1158

- To cancel a session click the “view/edit” link for the session in the calendar page

- At the bottom right, you can click the button “Cancel Session”

- Be aware than cancelling a session may trigger a fee when a late cancellation policy is in effect

- Note that if anyone end up booking or using time you cancelled, there will never be a fee for the
used cancelled time



